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Ha o6opynoBaHUU, NOCTaBNIA€MOM B
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Ha4vanbHOro obwero, OCHOBHOIro O6LWero u
cpenHero obuero obpasoBaHUS
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Agtopsl: Bunorpaznosa K. FO., Kyuuna E. A., [Terposa O. B.

MeToauueckre peKOMEHIAlMU JAJisi TeNaroruyeckux paOOTHUKOB IO pabote
c nmoacucteMoil «Paborta ¢ gokymentamm» (cepBuc «Mou (aitnel») Ha mIaThopme
OI'NC «Mosi mikojia»y Kak KOMIIOHEHTe LHU(PPOBOM 00pa3zoBaTEIbHOU CpeIbl
Ha OOOpYyIOBaHWU, MOCTABIsIEMOM B 00pa3oBaTelbHbIE OpraHU3allMd B paMKax

OKCIICPUMCHTA II0 MOACPHHU3AIMHU HA4YaJIbHOTO O6HICFO, OCHOBHOTI'O O6HI€I‘O

u cpeanero oouero oopazosanus. — DI'AHY «OULTO», 2022. — 27 c.

B MeTtomuyeckux pexkoMEHIAIusAX IS IMeIaroruyeckuX pabOTHUKOB M HWHBIX
paboTHUKOB cdepbl 00pa3oBaHMUs ONUCAHBI (PYHKIIMOHAIBHBIC BO3MOXXHOCTH
noacuctembl «Pabota ¢ gokymeHTammu» (cepBuc «Mou (aitnby) Ha iatdopme
OI'NC «Mosi mikojia»y Kak KOMIIOHEHTe HU(PPOBON 00pa3oBaTENIbHONU CpeIbl
Ha OOOpYyJOBaHWH, MOCTABIIEMOM B 00pa3oBaTelbHBIC OpPraHU3allMHd B paMKax
HKCIIEPUMEHTa MO0 MOJEPHU3ALMU HAYaJIbHOTO OOIIEero, OCHOBHOTO OOIIETo

U CpeaHero ooiero oopasoBaHus.
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HOACHUTEJBHASA 3AIINCKA

CornmacHo moctranHoBieHuto IIpaButensctBa Poccuiickoit ®Denepaiuu
or 13.07.2021 N 1241 «O ¢enepanbHOil rocyaapCcTBEHHON HHPOPMALIMOHHOM
cuctemMe «Mos TIKONTa» W BHECEHHH HW3MEHEHUS B TMOIIMYHKT «a» ITyHKTa 2
[Tonoxenuss o0  wHGpAcTpyKType, obOecreunBaromeid  MHHOPMAIIMOHHO-
TEXHOJIOTHYECKOE B3aMMOIeHCTBHE MH(OPMAIIMOHHBIX CUCTEM, UCTIOIh3YEMBIX JIJIS
MPEAOCTaBICHUS TOCYJapCTBEHHBIX W MYHUIUMIAIBHBIX YCIYT W MCIOJHEHUS
rOCYAapCTBEHHBIX M MYHHUIMMAIBHBIX (DYHKIUHA B DJIEKTPOHHON (popMe»
peanusyercsi MporpaMma  MEpONpHsITHH 10  BHeApeHuto  (denepanbHON
rocyapcTBeHHOW HH(OpManuoHHON cuctembl «Mos mkonay (ganee — OI'UC
«Mosi mkoma») B oO0Opa3oBaTelIbHBIX OpraHuzanusx cyobekToB Poccuiickoii
denepanuu.

Hacrosiumme Meroanueckue peKOMEHAAIMH pa3paboTaHbl €  LeJdbIo
OpPraHU3alMOHHO-METOJUYECKOTO  COMPOBOXKIEHUSI pabOThl  MEJarorMueCcKux
pabOTHUKOB M MHBIX paOOTHUKOB cheprl 0OpazoBaHusi ¢ mojacucremon «Padorta
c nokyMeHTtaMm» (cepuc «Mowu ¢ainb»y) GI'UC «Mos mikona», sSBISIOMIEHCS
KOMITOHEHTOM I poBoi 0bpazoBatenbHol cpenbl (nanee — [HOC).

B pamkax pa3paOoTKu METOAMYECKHX PEKOMEHIAlui pelleHa 3ajayda
omucaHus s ToJyib3oBarene ¢ mpoduieM «llemarorndeckuit pabOTHUKY
CTPYKTYpbl ¥  (PYHKIIMOHAJIBHBIX BO3MOXHOCTEH mojcucteMbl «Pabota
c JokymeHTamu» (cepBuc «Mou daiinbly): nobaBieHue, co3gaHue, MPOCMOTP,
pEOAaKTUPOBAHUE JIOKYMEHTOB, COPTUPOBKA U YIPABICHHE HWMH, I[IOUCK,
MPEAOCTaBIECHUE JOCTYNA U UHBIE ACHCTBUS C TOKYMEHTAMH.

Ha3naueHue METOAMYECKUX PEKOMEHAAIMN 3aKJI0YaeTcss B OKa3aHUU
MIOMOIIIY TIEJIaTOTMYeCKUM PabOTHUKAM M MHBIM paboTHUKaM cepbl 00pa3oBaHUs
IpU  KCMOJIb30BaHMM B  pabore (dyHKIMOHAna mojacucremel  «Pabota

C JOKyMeHTaMmu» (cepBUC «Mou dailiiby).




NCHOJB3YEMBIE NTIOHATUSA, TEPMHWHBI 1 COKPAILIEHUSA

Coxkpaienue 3HauyeHue cokpauieHus (0003HaYEHHS)
(o0o3Ha4YeHHE)

ECHA denepanbHas rocyaapcTBeHHass HHPOPMAIIMOHHAsI CUCTEMA
«Enunas cuctema uaeHTU(UKAIMK U ayTeHTU(DUKAIMH B
uHppacTpykType, oOecreunBarome HHPOPMAIMOHHO-
TEXHOJIOTUYECKOE  B3aUMOJEHCTBHE  MH(OPMALMOHHBIX
CHUCTEM, HCIIOJIb3yEMBIX TUTS MPEI0CTaBICHUS
roCyJapCTBEHHBIX 1 MyYHULIUIIAJIBHBIX YCIYT B 3JIEKTPOHHON
dbopme

KommoneHT HEJeNUMasi COCTABJISIIOLIAsS MaTepUaloB: TEKCT, BHUJEO,

KAapTHHKA U IIPOoYCC

KoHTekcTHOE MEHIO

MCHIO, KOTOPOC ITOABJIACTCA IIPH IICIYKC HpaBOI;'I KHOIIKOM
MBI K IIpCIjIaracTt OFpaHI/I‘-IGHHHﬁ Ha60p BAapHUaHTOB, TO
CCTb ,Z[GﬁCTBHﬁ, OTHOCAIIIHNXCA K BBI6paHHOMy QJICMCHTY B
XPaHUJINIIC TOKYMCHTOB

JIK, JTnuHbIi IIEPCOHAJIbHASA CTPAHULIA HA CaWTe, NOCTYIl K KOTOPOU €CTh

KaOWHEeT TOJIBKO y OJTHOTO uesioBeka. OH MOXKET BOMTH Ty1a C JTH000T0
YCTPOMCTBA C TOMOUIBIO JIOTMHA U NAPOJIs

00 o0Opa3oBaTeabHasi OpraHu3aus

OOpazoBaTenbHble | UGPOBBIE pEUICHUS, MPEIOCTABISIONINE BO3MOKHOCTh

CEpBHUCHI npUOOPETeHNs] 3HAHUM, YMEHUN M HABBIKOB, B TOM YHUCJIE
JUCTAaHIIMOHHO, W  0OecCleunBaroNfe aBTOMAaTH3AIUIO
00pa3oBaTeNbHbIX MPOIECCOB cepbl HAUYATBLHOTO OOIIIETO,
OCHOBHOTO OOIIEro, CpeIHero ooOmero ooOpa3oBaHMS,
pazpabarbiBacMbIe 151 (nm) MPEIOCTABIISIEMbBIE
MOCTaBIIUKAaMU KOHTEHTa U 00pa30BaTEIbHBIX CEPBHUCOB B
pamkax peasmzanuu [[OC

OC onepalMoHHas CUCTEMA

IIK NIEPCOHAJIBHBIN KOMIIBIOTEP

110 IpPOrpaMMHOE 00ECTICUCHHE

[Tpoduns Ha0Op MPHU3HAKOB, HCIMOJIB3YEMbIX CHCTEMOH, KOTOpPHIC

MOJIb30BaTENS SIBJISIEFOTCS YHUKQJIBbHBIMU JUISt KOHKPETHOTO
M0JIb30BATEJISI/ TPYIIBI MTOJIH30BATENICH

Ponb KOMIIIEKC CIIOCOOHOCTEH W/WJIM JICHMCTBUM, CBSI3aHHBIM C
3aJ1adyei

CTpyKkTypHas poyib |pojib, oOmpeAensemMas TpaBaMd U OOS3aHHOCTSIMHU
MOJIb30BATEISI

TII TEXHUYECKAs NOAJEPIKKA

YO YCTPONCTBO OTOOpaKEHHUS




Coxpamenue
(0o003HaYeHHE)

3HaveHune cokpameHus (0003HAYEHH)

VYyerHaga 3anuch

COBOKYITHOCTb JAaHHBIX O ITOJIB30BATCIIC, H€O6XOI[I/IMa$I PRI |
€ro aYTeHTI/IqDI/IKaHI/II/I U IIPCAOCTABJICHUA OOCTYyIla K €TI0
JIMYHBIM JAaHHBIM U HaCTpOﬁKaM

OI'NC «Mos denepanbHas rocygapcTBeHHas HH(QOPMAIIMOHHAS CHCTEMa

IKOJIA) «Mos mkonay

OyHKIMOHANBHAA | PO, ompenenseMas (GyHKIUEH, HEoOXOAUMON s

poJib peai3alyy mpaB ¥ 00s13aHHOCTEN MOJIb30BATESI

LHOC, lludpoBas | COBOKYITHOCTh YCJIOBHM ISl pean3aliii 00pa30BaTeIbHBIX

oOpa3oBaTenpHasi | POrpaMM HauyajdbHOTO OOIIEro, OCHOBHOIO OOIIETO H

cpena cpeaHero  oOmero  oOpa3oBaHHMsI € NPUMEHEHHEM
3JIEKTPOHHOIO o0yueHus, JMCTaHIMOHHBIX
00pa3oBaTeNbHbIX TEXHOJIOTHI C y4eToOM
(GYHKUMOHUPOBAHUS ~ AJEKTPOHHOM  HMH(OPMALMOHHO-
oOpa3oBaTenbHOM  CpeAbl,  BKJIIOYAKOIIEH B ceds
ANIEKTPOHHBIE HMH(POPMALIMOHHBIE U  00pa30BaTEIbHBIE
pPECYpPCHI M CEPBUCHL, LIUPPOBOI1 00pa30BaTEIIbHBIN KOHTEHT,
MH(POPMAIIMOHHBIE U TEJIEKOMMYHUKALMOHHbBIE TEXHOJIOTHH,
TEXHOJIOTMUECKHUE CPEACTBA M O0ECIEUMBAOIIEH OCBOCHHE
y4yaluMucs 00pa3oBaTENbHBIX IPOrPaMM B IIOJTHOM 00bEME
HE3aBUCUMO OT MECTAa X MPOKUBAHUS

Obnaynbie (obmaunsie BhUMCIeHUs, cloud computing) — TexHoIOTHH

TEXHOJIOTUN pacnpeneneHHol o0pabOTKH LHU(PPOBBIX JTaHHBIX, MPHU

VCIIOJIb30BAHUNA  KOTOPBIX  BBIYMCIIUTEIIBHBIE  PECYPCHI
IIPEIOCTABIISIOTCS ITOJB30BATENII0 B BUJIE OHJIAWH-CEPBHUCA,
HampuMmep B okHe Web-Opaysepa Ha moxamsHOM ITK. Bcee
HEOOXoMUMbIE It pabOThl TMPUJIOKEHUS M WX JaHHBIC
HaXOIATCST HAa  YOAJICHHOM CEpBEPE U BPEMEHHO
KAIIUPYIOTCS] HA KIIMEHTCKOM YCTPOWCTBE

OmnnaitH-oduc

(oHnaitH-makeT O(MUCHBIX TPUIOKEHHM, OOJauHBINA IMaKeT
O(pUCHBIX TPUIOKEHHI) — HAO0Op BeO-CIYKO, KOTOPHIi
BKJIFOYA€T  OCHOBHBIE  BO3MOXHOCTH  TPAJWLHOHHBIX
OpUCHBIX TMaKETOB, TaKWE KaK TEKCTOBBIM PEIaKTOp,
AJIEKTPOHHBIE ~TAONMUIBl, NPUIOKEHUE I  CO3JaHMS
pe3eHTalui, IaHUPOBIIMKH el 1 aHasoru CYB/I.
OmnnaitH-ouc MOKeT ObITh IOCTYIIEH C JIF0OOTO YCTPOICTBA,
y KOTOporo ecthb Aoctyn B Murtepuer, HezaBucumo ot OC.
DTO NMO3BOJISIET MOJIB30BATENSIM padOTaTh U3 Pa3HbIX MECT U
B JIF000€ BpeMs CyTOK (00JIauHbIi 0(HC), CO3MaET YCIOBUS
JUTSI COBMECTHOM PabOThI




BBEJAEHUE

«Baoicno, umobwvl nedacoe 110601 06pazosamenvHol OpeaHU3aAyul,
nepeoasast 3HaAHUs Y4eHUKAM, Cam NOCMOSIHHO COBEPULEHCMBOBAILCS.
Ocsausan cospemeHHble MEeXHON02UU,

be3 komopwix celuac He 06X00umcs Hu 00Ha chepay.

Ilpeoceoamens [Ipasumenvcmea
Poccuitickoti @edepayuu
M. B. Muwycmun

TenaeHMM pa3BUTUS COBPEMEHHOTO OOIIECTBA OKa3bIBAIOT 3HAYMMOE
BIIMSIHUE HA BCE Cepbl AeATEIbHOCTH yeaoBeka. OueBUIHO, UTO ISl YCTOMYHBOTO
pa3BUTUSL CTpaHbl HEOOXOAMMA HHTETpalMs COLMAIBHOW M HSKOHOMUYECKOU
MOJIUTUKH, COBEPLIEHCTBOBAHUE COIIUATIBHOU C(ephl.

Haunponanenbie nenu! passutus Poccum, 03BydeHHBIE IIpesumeHTOM
Poccuniickoii ®@enepauun B. B. [Iytuasiv B 2020 rony, omnpenenuiv 3aaadd
MIPOPBIBHOTO Pa3BUTHUS MEPEA COBPEMEHHOM OTpaciibio 0Opa3oBaHUs, CBSI3aHHBIC
c co3naHueM 3(p(EeKTUBHOM CUCTEMBI 00pa30BaHUs, MO3BOJSIOLIEH KaXaA0My
peOEHKY pacKpbITh CBOM TaJaHThI, BBIPACTH FAPMOHHUYHO Pa3BUTON JIMYHOCTHIO,
aTPUOTOM M TpaxJaHuHOM cBoer Ponunbl. Peanusanus HauvoHaIbHOW WUAEU
unudpoBoil TpaHchoOpMaUMU KIIOUEBBIX OTPAciel SKOHOMUKH M COLHUAIbHOU
chepbl, gocTHXKEHUS «UUGPOBON 3peocTU» OTpaciau oOpa3oBaHUS JaCT
BO3MO>KHOCTh TOBBICUTH 3(()EKTUBHOCTh Mepefaud U YCBOEHHUS 3HAHUM ¢
MOMOIIIbIO HOBBIX (POPMATOB M LU(MPPOBBIX CPEACTB 0OYUYEHUs, BBIUTH Ha HOBBIM
YpOBEHb OpraHu3aluu y4eOHOW padOThl, aJMUHUCTPATUBHOM AESITEIBHOCTU U
B3aUMOJICHCTBUS BCEX YUACTHUKOB 00pa30BaTENIBHOIO MpOIlecca.

[Mudposas Tpanchopmaius oTpaciu OOpa3oBaHUs 3aTParvBacT ITUPOKUMN
KPyr BONPOCOB: IU(POBU3ALMIO YIPABISIIOMIMX MPOLECCOB, CO3JaHUE HOBBIX

MPOIIEAYp U PErIaMEeHTOB pabOThl, BHEJPEHHE B 00pa30BaTEIbHbIE OpTraHU3alUN U

! Vkas3 Ilpesunenta Poccuiickoit ®epepanun ot 21.07.2020 N 474 «O HanMOHANBHEIX LIESIX pa3BUTHA Poccuiickoi
Oenepanuu Ha iepuoa 10 2030 romay.




OTpaciii COBEPUIEHHO HOBBIX MOJAXOAOB K  YIPABICHHI, OCHOBAHHBIX
Ha UCIOJb30BaHUU JAHHBIX, HWHCTPYMEHTOB M CEPBUCOB 3JIEKTPOHHOTO
MPaBUTEIBCTBA, BHEAPCHHUE IM(POBHIX WHCTPYMEHTOB CIEIUATU3NPOBAHHOTO,
y4eOHOTO M 00IIEro Ha3HAYCHU ,

B cBsi3u ¢ 3TUM oTpacias 00pa3zoBaHUs TOJKHA THOKO pearupoBaTh Ha HOBBIC
3anpockl  popmupyromecss HUGpPOBOH SKOHOMUKA U BBI30OBBI COBPEMEHHOIO
obmectBa. Iludposas Tpanchopmamus oOpa3oBaHHUS TIO3BOJIUT TOTOBHTH
oOy4Jaronuxcs K )KH3HU U paboTe B UG POBOI cpejie.

Hanuonanshbiii npoekt «OOpa3oBaHue»

HaIpaBJICH Ha JOCTUKEHUE HAITMOHAIBHOM 1IeTn

Poccutickon denepanuuy, ONPEAECIECHHOU

[Ipesuaentom Poccuiickoit ®enepanvu, MO OOECIEUEHUIO BO3MOXKHOCTU IS
caMOpeaIn3alu U pa3BUTHUS TaJIaHTOB.

bnarogapss wmeponpusiTusiM  HallMOHAJIBHOTO mpoekta «OOpa3zoBaHUE
B KaxJoM peruoHe Poccuu oOecrieunBaeTCs pa3BUTHUE CHUCTEMbI 0Opa30BaHUS
0 KIIOYEBbIM HAMPABJICHUSM, OJHUM U3 KOTOPBIX SIBISETCA pealn3alus
dbenepanpHoro npoekrta «Ludposas obpazoBarenbHas cpeaa» (nanee — [[OC).

CoBpemenHas nudpoBasi 0opa3oBaTeibHas cpejia JOJDKHA ObITh HalleJIeHa Ha
CO3/JaHUE€ BO3MOXKHOCTEWM JUIsi TOJYYEHHUS KAa4eCTBEHHOTO 0Opa30BaHUs
rpaXJIaHaMd  Pa3HOro  BO3pacTa € HCHOJb30BAHHEM  COBPEMEHHBIX
MH(POPMAITMOHHBIX TEXHOJIOTUN, ONUPAsACh HA MEAArOrHYECKUE MPUHITUTIBI.

Ctpyktypy  coBpeMeHHOW  Hu(ppoBoll  oOpazoBaTeabHON  Cpenbl,
YTBEPKJICHHYIO NpHKazoM MuHucrepcrBa npocsenieHust Poccuiickonn denepanuu
or 15 suBaps 2021 r. Ne 14 «O6 omnpeneneHUn IETaTU3UPOBAHHOTO COCTaBa
G poBoOi 00pa30BaATEIBHOM CPEIBI», MOKHO MPECTABUThH B BUAC IICICBON CXEMBI

wiatdopmsl LIOC (puc. 1).

! Pacnopsokerne Munnpocsemmenust Poccun ot 18.05.2020 Ne P-44 «O6 yTBEPKIEHMH METOIMYECKHX
pEeKOMEHIAIMK 11 BHEIPEHUS B OCHOBHBIE 001Ie00pa3oBaTeIbHBIE MPOTPAMMBI  COBPEMEHHBIX
IU(POBBIX TEXHOJIOTUI.



https://docs.cntd.ru/document/565227683#6540IN
https://docs.cntd.ru/document/565227683#6540IN
https://docs.cntd.ru/document/565227683#6540IN

LieneBas cxema nnatdpopmbl LLOC

O6yuaowmeca Poautenu Yautena

! ) 1

roc EavHas cuctema naeHtudukaummn
yeayru
w ayTeHTUbUKaUMM

CepBucobl Druc «Mosa wkona» UHdpacTpyKTypa

Lndposan JInyHble kabuHeTb! (WKonbi+Cro)
ncyxonoro-nefaroruieckas cnyxéa O6nauHoe XpaHWNULLE NOKYMEHTOB
EAMC no i Bubnuotexa LLOK g PeeCprl YUYaCTHUKOB

OHCTPYKTOP KOMMNeTeHUMn o XKypHan n AHeBHUK

LindpoBoM NOMOLLHUK yHeHUKa BKC, uaTtsi, cow,. CeTb Gl ol (FMC PyO)
«LindpoBoy NOMOLLHUK poauTens «Undposoe NopTdonmo yueHukar» AHanuUTUKa (AV‘C
LindpoBon NOMOLLHWK yuuTens

nen)

» PernoHanbHblie NC

CucreMa ynpasneHus 8
o6pa3oBaTenbHOM OpraH13aumm

Mnatpopma LLOC

Pucynox 1. l]enesas cxema nnamgpopmor [JOC

Hudposas oOpazoBaTenpHas cpena MNPEACTABIAET COOOHM COBOKYIHOCTb
denepanbHBIX M PETHOHAIBHBIX HUGPOBBIX cucTeM U cepBucoB. Lludponas
oOpa3oBaTenbHasi cpeda — OTO MPOCTPAHCTBO, B  KOTOPOM  YUHUTEINIO
NPEIOCTABISACTCS  CHEKTP IU(PPOBBIX HUHCTPYMEHTOB JJsi  OpraHHU3aIUH
TPaJMIIMOHHBIX pabounx mporeccoB. HOBBIM Memarornyeckuii MHCTpyMEHTapHid
MIOMOXET YUUTENIO B peaju3aluy 3a7a4, CTOALUIMX Nepe]] CUCTEMON 00pa30BaHMsL.

dopmupoBaHue nU@PppPoBoil 0Opa3oBaTEIBLHON CpeAbl B paMKaxX peajid3alliu
denepanbHoro npoekra «L{ugposas oOpazoBarenpHas cpera» MOAPa3yMeBAET HE
TOJILKO OCHAII[EHHE MIKOJBI COBPEMEHHBIM OOOpYAOBAaHHUEM, HO M BHEIPEHHE
dbenepabHON TOCYIapCTBEHHOW WH(MOOPMAIIMOHHBIM CHCTEeMBbI MUHHCTEPCTBA
npocsetnienust Poccuiickoit deneparuun «Mos mkonay (manee — OI'C «Mos
IITKOJIa»).

OI'NC «Mos mkona» — poccuiickas oOpa3oBaTelibHas Matdopma,
co3ganHas il 3(QexTuBHOW HHDOPMALMOHHOW MOAJAEPKKH OPraHoB H
OpraHu3alMi CUCTEMbI 00pa30BaHMs U IPAXKJIAH B paMKaX MPOLIECCOB OpraHU3ALNU

NOJy4eHHUs 0o0pa30BaHMUS U YIpPaBieHHs] 00pa30BaTENIbHBIM MPOLIECCOM, a TAKXKe




JUISL CO3/1aHMsl YCJIOBMHM HUGPOBOW TpaHCHOPMALMK CHUCTEMbl OOpa30BaHUS U

5()(EKTHMBHOTO MCIIOIb30BAHUS HOBBIX BO3MOKHOCTEH HU(PPOBLIX TEXHOIOTHIA .

OcHOBHBIE 321a4¥ CO3IaHUA

(denepanbHOi rocy1apcTBeHHON HH(POPMALMOHHBIN ccTeMbl «MOS IIKOJIa»:

NPEIOCTaBUTh PAaBHBIM JIOCTYl K KadeCTBEHHOMY ULHU(PpoOBOMY
oOpa3oBaTeIbHOMY KOHTEHTY U UU(POBBIM  00pa3oBaTeIbHBIM
cepBucaM Ha Bceul tepputopun Poccuiickoin depepanun g BCex
KaTeropuii oOyJaronmuxcs, B TOM YHCIE OJApPCHHBIX JETeH, MeTei-
VHBAJMIOB M JETeW, NPOXUBAKIIUX B TPYAHOAOCTYIHBIX U

YAAJICHHBIX MCCTHOCTAX

o0ecneunTh BO3MOXHOCTh peasiu3allid 00pa30BaTEIbHBIX MPOrpaMm
HayaJlbHOTO OOIIEro, OCHOBHOIO OOIIEr0 M CpeIHEro oOuiero
o0pa3oBaHMsI C UCHOIb30BAHUEM AMCTAHLIMOHHBIX 00Pa30BATEIbHBIX
TEXHOJIOTUA U 3JIEKTPOHHOTO OOYYEHUsS M C NPUMEHEHUEM €JIMHOTO
noprana, “UHGOPMAIMOHHON CHUCTeMbl MMHHCTEPCTBA MPOCBEILIECHUS
Poccuiickoit ®enepanuu 1 UHOOPMAIIMOHHO-KOMMYHHUKAIITMOHHON

o0Opa3oBaTeabHOI MIaTHOPMBI;

chopmupoBaTh  MokazaTenau  (enepaTbHOr0  CTATUCTUYECKOTO
HAOJIOICHUST HAa OCHOBE JICUCTBUI MENarornyeckux paOOTHUKOB U

rpaxIiaH B 4aCTH 00pa30BaTEIILHOTO MPOIIECCa;

chopMupoBaTh HaOOpP CEPBUCOB JUIsI TPaXJaH C BO3MOXKHOCTHIO
MOJIYYUTh O0Opa30BaTeNIbHBIC M HHBIE CBSI3AHHBIE C OOpa30BaHUEM
CEPBHUCHI TOCPEACTBOM €IAWHOW TOYKHM JOCTyNa K IHU(PPOBBIM

o0pa3oBaTeIbHBIM pecypcam;

1

[Ipukaz Munnpocsemenust Poccunm ot 30.06.2021 Ne396 «O cozmaHuM TroCyAapCTBEHHOM

MHQOPMaIMOHHOH cucteMbl MuHnpocseuienus: Poccun “Most mkosa”y.
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CO3aThb  yCJHOBUS ISl  B3aWMOJECHCTBUA  CO3/IaBA€MbIX U
CYIIECTBYIOIINUX uH(}OPMaIIMOHHBIX CHCTEM MuHuctepcTBa
npocsenieHuss Poccuiickon @denepanu, pEervoOHaIbHBIX CHUCTEM U
WCITOJIb30BAHUS €IMHBIX KIACCU(UKATOPOB, PEECTPOB, CIIPABOYHHKOB

1 (hopMaToB B3aUMOJICUCTBU;

IMIOBBICUTH YPOBCHBL IIOAT'OTOBKH IICAAIOIrHYCCKOIO COCTaBa 3a CYUCT
IMPaKTHKN HAaCTaBHHUYCCTBA u INOAKITIOYCHU A CTYACHTOB
MNEeJarorn4cCKux BY30B K O6y‘I€HI/IIO Y OIIBITHBIX HpeHOHaBaTCHCﬁ
IIyTeM HUCIIOJIB30BaHUA JUCTAaHIIMOHHBIX O6p&30BaT€HLHBIX

TEXHOJIOTHH,

co3JaTh yCJIOBHs JUisi 0osiee MOJHOTO U 3(h(PEKTUBHOTO BOBJICUECHHS
ponuTenel (3aKOHHBIX IpeACTaBUTENEN) B IMpolecc 0O0pa30BaHUsA

CBOUX JETEH.

[loacucrema «Pabora ¢ moxkymeHntamm» (cepuc «Mowu (aitney) OI'C
«Mos mKona» peanusyeT A MOJb30BaTellell (YyHKIIMOHAIbHBIE BO3MOXKHOCTHU

paboThI ¢ TOKYMEHTaMu B 0€30MacHOM 00JIaYHOM XPaHWIIHIIIE.
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1. OBIIIME CBEJIEHHUS O CEPBUCE «MOU ®AMJIbI»

B mnoacucreme «PabGota ¢ gokymeHTtamu» (cepBuc «Mowu alny)
Ha tuiatpopme OI'UC «Mos mKomra» UCHoIb3yeTCsl POCCUICKUI 00auHbIi oduc
«P7-O¢ucy, pazpaboTaHHBIN ISl TOCYAAPCTBEHHBIX YUPEKACHUI, B TOM YHUCIIE
YApeXACHUN CHCTEMBI 00pa3oBaHUsA. B coCcTaB MCMOIB3YEMOTO pPEUICHUS BXOISAT
PETAKTOPHI TEKCTOBBIX JOKYMEHTOB, TaOJMII W TPE3CHTAINH, COBMECTHUMBIC
CO BCEMH IMOMYJISIPHBIMU opMaTamu, miaTdopma ajisi COBMECTHOM pabOoTHhl.

Takum o6pazoMm, ¢ momomibio cepBuca «Mou ¢ailibyy Henaroru4ecKuit
pabOTHUK MOKET CO3/1aBaTh, XPAaHUTh, PEJAKTUPOBATH JOKYMEHTHI B MPUBBIYHBIX
JUTSL TIOJIh30BaTensi opMaTax — TEKCTOBBIE JTOKYMEHTHI, TaOJHIIbI, TIPE3CHTAIUH.
CepBuc sBisieTcs 0€30MacHBIM  OOJAaYHBIM ~ XPAHWIMILEM JaHHBIX U JlaeT
nosib3oBaTessiMm @I'UC «Mos 1mikoia» BO3MOKHOCTh COBMECTHOWM pabOTHI Haj
nokymeHTamu. [lomcrucreMa mo3BoJIsSET MPEIOCTABIATh HOCTYI K (aitimaMm Ipyrum
MOJIb30BATEJISIM  CUCTEMbI, CKauuBaTh (aijbl, HaXOJSAIIMECS Ha BHEIIHUX
HOCHUTEJISX, U (Pailyibl, TOCTYI K KOTOPBIM MPEOCTaBICH IPYTUMHU MOJIb30BATEIISIMU

CHCTCMBHI.
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2. IOJITOTOBKA K PABOTE B CEPBUCE «MOHW ®AWJIBI»
(MMOJICUCTEMA «PABOTA C JOKYMEHTAMM»)

Pabota nonb3oBarens B nojcucteme «PaboTa ¢ 1oKkyMeHTaMu» HauMHAETCS
¢ aBropu3anuu B OI'UC «Mos mkomnay. J[as 3Toro HEoOXOIWMO BBITIOJTHUTH
CIEYIOIINE NECUCTBUS:

— B QJpECHON CTpPOKE HHTEpHET-0003peBaTesis  BBEAUTE  aJpec:

https://myschool.edu.ru/;

— HaXMHTE Ha KONKY «BoiTiy, pacroiokeHHYI0 B BEpXHEM MPABOM YIIIY;

— BBEJIUTE CBOM YUETHBIC JJAHHBIC.

Ecnu ayrentudukanus npoluuia yCremHo, MWHTEPHET-0003peBareib OyaeT
nepeHarnpaBieH Ha BeO-cTpaHuily mnoacuctembl  «ba3zoBas  mnardgopmay,

Iac H€O6XOIII/IMO YKa3aTb HpO(l)I/IJ'IB, 104 KOTOpOfI JOJIDKCH OBITH OCYHICCTBIICH BXO

(puc. 2).

Bxon

Mpodhnne NefarorM4yeckoro
o pod Mpogune agMUHUCTpaTopa

paboTHWKa

Pucynok 2. Beibop npoduns norvzosames
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https://myschool.edu.ru/

C mmaBHOM CTpaHMIIBI TTOJIB30BATENS BXO/I B HTEpdeiic moacuctemsl «Pabota
C JOKyMEHTaMM1» BO3MOYKEH JIBYMsI CIIOCOOaMHM:

1-# cnoco6: B MeHio «CepBuchl» BbIOpaTh MyHKT «Mowu ¢aitns» (puc. 3).

MO4A LLUKONA g HoBoCTH Bonpockl 1 oTBEThI MoneaHsle cobINKK onpockl & B Q Mowck on

CepBucsl

o Mowu daiins
MoaknioyaemM AHEBHUK BuGnuoTeka
OxunpgaeMmoe BpeMa OKOHYaHWA paboT 4 kBapTan .
TecTsl

3. XKypHan/QHEBHUK

c00

Coepym
> Paw
Mow painel >
% Bunet B Gyaywee
ana yﬂOG%OV’I pa6oTsl ¢ BallUMK AOKYMEHTaMU ne
pa3snen «Mow dainbl» Mnn HauHWTe paboTy 3pech
D HoBulit OKyMeHT B Taénuua l;:l MpeseHTauua 5 nanka

Pucynok 3. Mento cepsucoe ®I'UC «Mos wxonax

2-# cnmoco0: moIp30BaTeNIb MOKET Ha9aTh paboOTy ¢ JOKyMEHTaMH, HaXOsICh
Ha maBHOM ctpanulie @I UC «Mos mkona» (puc. 4). Bxon B moncucremy «Pabdora

C JOKyMEHTaMM» OCYIIECTBIISCTCS MPU HAXKATUU CChUTKU «Mou (hailiby.

MOA WKoNna g HomocTn Bonpock! M oTeaTk MoneaHule coLInKW onpockl @ Q Mouck on

Mogknioyaem QHEBHMK

OXMOAGEMOE BPEMA OKOHUaHWA padoT 4 KeapTan 2022 roga

Mowu dainbl >

AnA yoobSHoi padoTel C BaWMMKA GOKYMEHTaMK NepeAguTe B
pasaen «Mown hannbl» MK HavHnTe paboTy 30eck

[ Hoswiit nokymert B Tabnuua () Mpesentauna B Nanxa

Pucynox 4. I'naenas cmpanuya
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3. OIIMCAHUE CTPAHUIIBI «XPAHUJINIIE JTOKYMEHTOB»
CEPBHUCA «<MOU ®ANJIbI»

XpaHuiaumie JOKYMEHTOB — 3TO MOIYyJb IS XpaHEHHs, MPOCMOTPa,
pPENaKTUPOBAHMUSI M COBMECTHOW pPabOTBl Haa JOKYMEHTaMH, H300pakKeHUSIMHU,
AIIEKTPOHHBIMU Ta0JIMIIaMU, TMpPE3eHTAUsAMU U T. A. OH COAEPKHUT CIEIyIOIINe
pazaensl (puc. 5):

— «Mou Ookymenmvl» — 93TO TPUBATHOE XpaHWUIUIIE. Y  KaXKIOTO
MOJIb30BATENsl €CTh ATOT pa3iena. B maHHOM pasgene MOXHO CO3/aBaTh WU
3arpy’kaTh JTOKYMEHTHI TOJIBKO JIJISl IIEPCOHALHOTO MCIIOIB30BaHUS;

— «ocmynno Ona meHs» — 3TOT pa3liel CONEPKUT JOKYMEHTBI, K KOTOPHIM
MOJTF30BATEII0 MIPEOCTABIIIN JOCTYT JIPYTHE MOJIb30BaTEIN;

— «Cosemecmuulii docmyny — B OTOM paszfielie COAEepXKarcs TOKYMEHTHI,
JOCTYI K KOTOPBIM IIPEJOCTABIIEH APYTUM I10JIb30BATEIIAM;

— «HM36pannoey — pasznen CONEPKUT JTOKYMEHTbI, KOTOPBIE IOJIb30BaTEIb
nobasui B «30panHoeY;

— «Kop3una» — pasznmen, re XpaHATCA BCE yOaJCHHbIE (ailibl, KOTOpHIE
MOKHO BOCCTAHOBHTb MJIM OKOHUYATEIFHO YAAIUTH TIO3KE;

— «llocnednue Ookymenmuvly — OSTOT pasfell CONEPNKUT JTOKYMEHTHI,

C KOTOPBIMH I10JIb30BATCIIb pa60TaJ'I B ITOCJICAHCC BPCMAI.

MOALUKONQ seta
MOW QAN

[LocTtynHo ans meHs

Mowu foKyMeHTbl

De

D HaspaHue AsTop HameHeH Paamep daina

¥

[LOCTYNHO ANA MeHs
o CoBMecTHbIi focTyn

Y¢ Wa6panHoe

(m}

KopauHa

(© NocnegHue AoKyMeHTbI

Pucynox 5. Cmpanuya «Xpanunuwe 0oxymenmos»
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4. OTIMCAHUE ONMEPAILNI CEPBUCA «MOHW ®AWJIBI»
(PABOTA C XPAHWUJIHUIIEM JOKYMEHTOB)

4.1. lo6aBeHne, co3Aanue, MPOCMOTP H peJaKTHPOBaHNE TOKYMEHTOB

CepBuc «Mowu (aitnbny MO3BOJISIET MOJIL30BATEIIO0 CO3/IaBaTh U J00ABIIATH
JIOKYMEHTBHI.

3arpy3uTh B CEPBUC MOYKHO CJIEAYIOMINE TUTIBI (haiIoB:

® TEKCTOBBIE JOKYMEHTHI;

® 3JICKTPOHHbIC TAOIUIIBI;

® IIPE3CHTAINH;

® HM300paKCHHUS.

Jlns 3arpy3ku (o6aBneHust) ¢aiina HEOOXOAUMO BBITIOTHUTh CIEIYIOIINE

JIEUCTBUS.

— B MeHI0 m1aBHOM CTpaHUIIBI pa3ziesia BHIOEpUTE 3HAUYOK (puc. 6);

2, Mow goKYMEeHTGI

S HocTtynHo gna meHA
o<: CoBMecTHbIR gocTyn
<7 W3bpaHHoe

[7] O6wue

O KopsuHa

@

MocnepgHWe JOKYMEHTbI

Pucynok 6. Menio enasnoii cmpanuywl cepsuca «Mou gatinwi»

— B MOSBUBIIEMCS] KOHTEKCTHOM MEHIO BBIOCPUTE MYyHKT «3arpy3uth (Haitin

(puc. 7);
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MOALUKOMNQ | seTA Q

MOW GAANGI

+ Coapams n Mow gokymeHTbI

B Boxyment
Mo# goky Tatnuua [J Hazeauue ABTOp Wamenen Pa3mep daitna

4

Aoctynid [B npesentaums

CoBmecTH
[3 Hosas nanka

Hatpagnd 3arpyauTe daian

06wne

KopauHa

@ o B % A

MocneaHue AOKYMEHTbI

Pucynox 7. Koumexcmnoe merro

— B OKHE jaucrneruepa ¢aiiaoB BeIOepuTe (Qailiibl, KOoTOpble TpelyeTrcs
3arpy3uTh B XPAHWINIIE JTOKYMEHTOB, W HAXMHTE KHONKY «OTKPBITHY WIH

nepeMecTuTe B pabouyro oosacth (aiis ¢ koMmrbroTepa (puc. §);

3arpysvtb
Y Otepurue

< “ 1 ‘& » 3toTkomnerotep > Windows (C:) v O £ Monck e: Windows (C:)

Ynopagounts +  Hosan nanka =~ @M @
NOPOXKHBIEKA ~ Ll [flata wsmenenin Tan
MAAHE! distrib 03.11.2022 12:38 Manka ¢ daiina
> @ OneDrive Program Files 02.11.2022 10:26 Manka c daiinal
Program Files (x86) 02.11.2022 10:26 Manka c daiinal
~ [ 310t komnerotep temp 01.09.2022 10:01 Manka ¢ daiinan]|EPETALLNTE DaAANbI CIOA2 MW HAXMWUTE, YTOEbI BLIGPATL Gainbl
> [ Buaeo Windows 27.10.2022 18:14 Manka ¢ daiina
AekyMeHTEI Monezosarenu 19.08.2022 14:08 Manka c daiina
& 3arpyzan

>
»

» [&] MsoBpaxerns
> b Myzeia

> ZJ Obuemnbie 06w
> [ PaBounii cron
> i Windows (C)
> Data (D)

> ol Cems

- ‘ |Bee gaiinm () “|

Pucynox 8. 3acpysxa gaiina

B xpaHumnuiiie JTOKyMEHTOB MOKHO CO3/1aBaTh HOBbIE (DaMJIbl MIIH TIATIKH.
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Jiist co3nanust aitna He0OXOUMO BBIMOJIHUTH CIETYIONIUE AEUCTBUS:
— OTKpOWTE HYXHBIH paslen WM Mamnky, rje TpeOyeTcs co3AaTh HOBBIU
daiin, BEIOEPUTE COOTBETCTBYIOITYIO OTITHIO HA JICBOW OOKOBOM TaHENH;
— HaXMuTe KHONKY «Co03/1aTh» B JIeBOM BepxHeM yriny (puc. 9) u BeiOepute
OJIHY U3 CJIEIYIOIIMNX OIILIMIA:
1) «JlokyMeHT» — [Jisl CO3/IaHMsI HOBOT'O TEKCTOBOTO JJOKYMEHTA;
2) «Tabmumay — 11 CO3/IaHusl HOBOT'O TaOJIMYHOTO JTJOKYMEHTA,
3) «lIpe3eHTanus» — A1 CO3aHKUSI HOBOM PE3CHTAIIHH;

4) «Ilanka» — aj1s co3aHusl HOBOM ITaIlKu;

B Ookyment
Taénuua

Mpe3eHTaums

HoBas nanka

3arpysutb thaiin

M Kob3uHa

Pucynox 9. Cozoanue gaiina

— BBeaAUTE UM (aiijaa WM ManKd B COOTBETCTBYIOIIEM ITOJIE M HAXMUTE
Ha 3Ha40K «COXpaHUTHY.

Ilpocmomp u pedaxmuposanue TEKCTOBBIX JOKYMEHTOB, TaOJIMYHBIX
JIOKYMEHTOB M TPE3CHTAlMN TOJb30BATENb MOXKET OCYIIECTBIISITh MOCPEICTBOM
peIaKTOpOB JOKYMEHTOB. [y mojaydeHus moApoOHON cIpaBKH O (YHKIIMOHANE
PEMAKTOPOB HEOOXOAMMO OOpaTHTHCS K paszaeny 4.2 HACTOSIIIMX METOAMYECKUX
PEKOMEH IAlNM.

Ecnmu y mosb3oBaTenss HET MpaB HA PENAKTUPOBAHUE JOKYMEHTA, TO MPHU
HA)XKaTUHA HA €r0 HA3BaHHUE JOKYMEHT OTKPOETCS B COOTBETCTBYIOIIEM PEIAKTOPE

B pPEXUME MPOCMOTpa.
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B pexume mpocmoTpa mpenyararoTcsi CTaHIAApTHbIE HWHCTPYMEHTHI,
MO3BOJISIIONIME YBEJIMYUTh WJIM YMEHBIIUTh Maciitad QailioB, HACTPOUTH HX

pasMep, MepexXoAUTh MO CTpaHUIlaM, CKauaTh WK paclieyararb ux.

4.2. YnpasjeHue J0KyMeHTaMH

4.2.1. CopTUpPOBKA 10KYMEHTOB

YtoObl OBICTPO HAWTH HYXKHBIM JTOKYMEHT, BOCIIOJIB3YHTECh COPTUPOBKOM
JIOKYMEHTOB, PACIIOJIOKEHHOW HAJl CIIUCKOM JOKYMEHTOB.

[TapameTpsr coptupoBku (puc. 10):

— «Ha3BaHuey;

— «ABTOp»;

— «M3meneny;

— «Pa3zmep daitnay.

MOSILLKONQ st Honer
MO QARNBI

Mow fOKyMEHTBI

0
2 Mou AoKyMeHTbI [ Haseanue ABTOp Wamenen Pasmep daina

Pucynox 10. Ilapamempol copmuposxu

JIns. COPTUPOBKU JTOKYMEHTOB HAaBEIWTE KYypCOpP Ha HYXHBIA IapaMerp

COPTUPOBKHU U HAXKMHUTC HAa HCTO WJIM HAa KHOIIKY T .

4.2.2. Ilouck 10KYMEHTOB

JIJist moMcKa TOKYMEHTa TOJIb30BaTeNIl0 HEOOXOAMMO BBECTH B MOUCKOBYIO
CTPOKY Ha3BaHME JIOKYMEHTA IMOJHOCTHIO WM YaCTh HA3BaHUS U HAXKATh KJIABUIITY
Enter, uTo0Obl 0TOOpa3uInCh HaineHHbIC eMeHThI (puc. 11). Pe3ynbTaThl morcka
MOYKHO COPTHPOBATh M0 MMapamMeTpam:

o «Ha3BaHuey;
® «ABTOpY;

o «M3Mmenen» (nmara mociaeaHEro U3MEHEHHUS);
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o «Pa3zmep (aiinay.

MOALUKONG sem

M DARAN

Mon RoKYMEHTEI

[l

£

OocTynHEG LA MEHS

s

CoaMecTbiR focTyn

Iy

Hadpamsoe
[a [T

HapauHa

© a D

MocneaHwe JOKYMEHTE
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Pucynok 11. Ilouck ookymenma

4.2.3. JleficTBHSI ¢ JOKYMEHTAMH

Jlnis Be1OOpa AeiCcTBUS ¢ (PaiiyioM MOIb30BaTeh HAXOAUT HYKHBIA JOKYMEHT

H OIINHUIKO B KOHTCKCTHOM MCHIO. I[OCTYH IIOJIB30BATCIII K KOHTCKCTHOMY MCHIO

MOXCT OCYIICCTBIIATHCA IBYMS crocooamu:

— Ha)KaTUEeM MPaBOH KHOIKHU MBIIIH 10 Ha3BaHUIO JoKyMeHTa (puc. 12);

MOALLKOMQ | BETA
MOM QARG

Mowek

2 Mou foKyMeHTbI
A [ocTynHo AnA MeHA
=" CosMecThbli gocTyn
¢ Ms6panHoe

] Obume

O Kopamwa

® MNocnegpme oxywentsi

HazgaHue

[© CoumansHbiit_nacnont 7 f xlsx

Mowu JOKYMEHTbI > KnacCHbli pykoBoguTens 7-6 > MH(OPMaums o knacce

ArTop

MNeparor 57722

OTkpbiTs

> Hactpoika noctyna

BHewHnn cebinka
Konuposats &
NepemecTHTL B...

Jy6nupoBate

[lo6asuTs B H3GpanHoe
MepeumeHoBaTL
UcTopus epevit
3a6nokMpoBaTL
CkayaTb

CkayaTb KaK

Yaanute

Wamenen

11.11.2022, 23:07:51

Paamep daina

Pucynox 12. Koumexcmuoe merio

— HaxaTheM Ha 3Ha4oK ~ (puc.13).
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MOSALUKONQ eeta

MOM DARNS!

Mow foKkyMenTbl > KnaccHbiit pykosogutens 7-6 > MropMauws o knacce
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Pucynox 13. Konmexcmnoe merio. 2-it cnocob 8vi306a

C T0KyMEHTaMHU MOYKHO BBITIOJTHUTD CJIAYIONIHE aeicTBUs (puc. 14):
— OTKPBITh JIOKYMEHT JJIs1 paOOThI C HUM;
— HACTPOUTh JOCTYI K JOKYMEHTY JJISl APYTUX MOJIb30BATEIEH;

— KOIIMPOBATb BHCIIHIOIO CCBUIKY  IJIA Mpea0CTaBJICHUA A0CTyIIa

K JIOKYMEHTY;
— KONMPOBATh IOKYMEHT B APYTYIO MAIKy HOJICUCTEMBI,

— IIEPEMECTUTH B JPYIYIO MKy BHYTPU XPaHWIMIIA JTOKYMEHTOB, YKa3aB

Ha3BaHHC IIAIIKH,

— AyOnMpoBath (CO3/1aTh KOMUIO) BHYTPU OJTHOM U TOM )K€ Marku;

— 1100aBUTH KOIUIO IOKyMeHTa B pazfen «M30panHoey;

NIEPEUMEHOBATH JOKYMEHT;
— MPOCMOTPETh UCTOPHUIO BepCUil pabOThI C TOKYMEHTOM,;

— 3a05mokupoBarh (ailm a8 JanbHEWIIEro peJakTUPOBAaHUSA JAPYTUMH

II0JIB30BATENSIMU C COOTBETCTBYIOLIMMU ITPaBaMU Ha PENAKTUPOBAHMUE;
— cKaydaTh B UCXOAHOM (opMaTe Ha KECTKUHN AUCK KOMITbIOTEpa,;
— CKayaTh JIOKYMEHT B OJJHOM U3 BO3MOXXHBIX ()OPMATOB;

— YAAJIUTb JOKYMCHT, IICPEMCECTHB €TI0 B Pas3acil «KOpSI/IHa» XpaHHIIMIIAa

JIOKYMEHTOB.
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Pasman tadina

@ OTKPBITE
&n  HacTpoRka gocTyna
G2 BHEWHAA CChNKa
| Konuposate B..
= lMepeMecTiTs B

| f_|:| Ayénuposate

77 [o6aBuTh B M3BpaHHOE
2 NepeumeHopats

£5) McTopuA BepcHA

B zacnoxwposats
Cradate

CravyaTh KaK

O Ynanute
Pucynok 14. Konmexcmmnoe menio

4.2.4. llpenocTaBjieHUe JOCTYNA K JOKYMEHTY

@YHKIMOHAIBHBIE BO3MOXHOCTH paszzena «COBMECTHBIN OCTYID» CepBHCa
«Mou ¢aiinp» MNO3BOMSAIOT MOJIB30BATENSAM XPaHUTh (Dalbl U TPETOCTABIATH
JOCTYIl B JIMYHOE XpaHuiuule apyruMm mnoias3oBarensim OI'MC «Mos mkoma»
C BO3MOXHOCTHIO (puc. 15):

— OTKpBITh IOKYMEHT;

— HACTPOWTH AOCTYII APYTUX IOJIB30BATENEN K JOKYMEHTY;,

— 100aBUTh B U30PAHHOE;

— TIOMETUTH KaK IPOCMOTPEHHOE;

— CKayaTh JIOKYMEHT.

MOSALUKONQ BeTA Q

MOH DARNG
CosmecTHbiiA gocTyn

o
& Mow RoKyMeNTbI Haspanme ABTop amenen T Pasmep daina

BOCTYNHO ANs MeHA

v ¥

[ npptx Meparor 785494 02.11.2022,12:49:11 0.00 M6

«, CoBMECTHbIA AlocTyn

(®) Orkpeite
Tr Wabpaunoe -

& HacTpoitka focTyna
] Obwme
5 K 1Y MoBasuTb & HsGpanmoe
[ Kopawwa

+/ TIOMETUTb Kak NPOCMOTPEHHOE
(O NocnepHue fokyMenTbI

&, Ckavate

Pucynox 15. Ilpedocmasnenue oocmyna Kk 00KymeHmy
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Y1oOBl MIMETh BO3MOYKHOCTD MPEAOCTABUTh JOCTYI K (haiijay, MOIb30BaTEIIIO
HEO0XOIUMO:

— B pazzene «CoBMeCTHBIN JOCTYI» BBIOpaTh Ghaid,

OTKPBITh KOHTEKCTHOE MEHIO (haiina;

— BBIOpaTh «HacTtpoiika noctymnay;

— MEPEBUHYTH MEPEKIII0YATENb « BHEIIHMI OCTYI.

JUist mpenocTaBieHUsl JOCTyNa K JOKYMEHTY IO CCBUIKE IOJIb30BaTElb
C TIOMOUIbI0 KOHTEKCTHOTO MeHI0 (puc. 16) MokeT ompenenuTb THM JOCTyIa,
BBIOpAB U3 CITUCKA:

«Ymenuey» — NaHHBIA TUN AOCTyNA K JOKYMEHTY JacT BO3MOXHOCTb JAPYTUM
I10JIb30BATENSIM UCIIOJIb30BaTh (DA TOJIBKO JIJISl UTEHUS.

«3anucvy — NaHHBIA TUI JTOCTYIA K JOKYMEHTY JacCT BO3MOKHOCTb JAPYTHM
MOJIb30BATEISIM PEAAKTHPOBATH (hail.

«Kommenmupoeanuey — @NaHHBIA THUN JOCTyHa K JOKYMEHTY JacT

BO3MOXHOCTb APYIUM IIOJIb30BATCIIAIM KOMMCHTHPOBATDH (baf/’m.

Jlocryn - a.pptx

Nonsacsarenn noprana & Nobaswrs 00 KOnwposaty
& Neparor 785494 -

Brewrioh gocTyn » 00 Koreposath
[0 ornpanwrs ysesomnerane

< QAN DCEX ¥ KOO BCTH CoBMNa

Hrenne
Janncs

KOMMENTHROOANME

Pucynox 16. Hacmpoiixa muna docmyna
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4.3. Paznen «CnpaBka» poccuiickoro o61aunoro opuca «P7-Oduc»

[Ipu OTKpBITUM TOKYMEHTOB B cepBuce «Mou ¢aitinbl» sl pelaKTUPOBAHUS
M0JIb30BaTEb MOXKET MOJPOOHEE MO3HAKOMHUTHCS C BO3MOXKHOCTSIMH PEAaKTOpa
IOKyMeHTOB. i1t 3TOoro Bo Biiaake «@Pailipy B BEpXHEW NaHEIW UHCTPYMEHTOB
HeoOxoaumo rmepeiitu B pasfen «CrpaBka». [losBurcs unTepdeiic pasnena

«CnpaBkay, coaepKamuil TOApOOHYI0 HHPOpPMAIMI0 O pPEJAKTUPOBAHUU

JIOKYMEHTOB pa3HbIX ¢popmartoB (puc. 17-19).

MOR WKoNG =] Hoxywei docx Fonoeenees Ceu|

PNl roman  Borama  Maxer  Coumor  Cossecran pabora  Mnanesd

Jarpuis Mewso Murepdeiic nporpamasl

Tovck
3HAKOMCTED C NONB30BATENSCOIM Bknagka Masxas
wTepDeiicou peaariopa
AormenTos Brnagxa Mnaewan ANy IpH OTKPLITIH Ona nossonser WPMAT 1 aG3aLs. JAECH TAIKE AOCTYNHG! HEKOTOPHIE APYIHE ONLMH, Takve
Cauars xax Bunaga Qain KaK CIMAHHE W LBETOBbIE CXEMbI
Mevars OKHO OHNMH-PEAAKTOPA AOKYMEHTOR
aupmime AP0 B @ e TlOryssetT /5% 1O BOAKEOCT 4 TORCTOBOHD PEAANI0RA docH

Cozaats Hoseit

Benana Commecnvan patora wa on K XM E-EvE-3 3 B @ B[
T e | 2 e O & o | Oowewi | Beswmepes 3aronc 3aronos  3aronosc
Coanerun 0 AoKyMEHT. Brnanxa Mnanwes @ 4 % A < a | | ‘
Bazossse onepaumn OKHO AECKTONHOTO PEAAKTOPA ACKYMENTOR
TIONONNTNGHGIS NBPaMETPL
P ———
Bl [ roweo rame B roves rpese - o x

OTKDLITHE CYUIECTEYIOURIO * PT-ODC

OTMaHaloBTOp el

IoRywent A7 NPOBSDIN BOIMITIROCTEN TRLCTOBOMD POTAETOPA B0C

Berasa  Maxer Counon  Coswecnias padora  (naneed

Vauenesine useToR0% Cxensi
A Wn AN A ErEYEVE B E- @ By

DOPMATHPOBANNO CTDANWLLI @ KKYFIAAL2-A-EEZIE -0 F

Obuwewit | Beswmepsa 3arofic  3aronoe  3aronosc v

HacTpoka NapaMETPOB CTRAMMUM

OroGpanewmelcrouTve C IOMOLLBIO ITOR BRNAAKM Bl MOXETE BINONHHTL CREAYIOUME AEACTBHA
HeneuaTaeus CINSON08

Berasea paspsisos paaena * 330aBaTh THI, PAIMER M UBET WPHETA,

Berasxa ronosTimynos o MPUMEHATL CTinu Orbopuness WPHDTa,

Tt 1 spemEnn

« BWGWPaTh LBeT (hoka AN abIaya

* C037aBaTh MAPKMPOBAHHBIE W HYMEPOBaHHBIE CIHCKH
Bei syepaL CTPOK
BCraska cHoCOK * M3MEHATD QTCTYNL ab3aues,
BCTaBKa FOHEBHK CHOCOR * 3apasan 8 abaayax

Npectpasosanwe cHocok * BbIpaE
KOMEEBBO CHOCOK

T 8 ab3aue,
Jp—— OToBpaXaTs I CRpLEATS :
[ioGasneswe NOANCHM * KONUPOBATE U C4LLATE (HOPMATHPOBAHIE TEKCTA,

) * M3MEHAT U
Dopuatuposanme a63aua

s uc OVHK 1430 C0508 (IDCTVHO TONKKD B i )

Pucynox 17. Humepdgetic pazoena «Cnpasxa» 0151 mexcmogo2o 00KyMeHma

MOS WKoNna = Tabnmya xisx Tonosexun Cemen
LETUN rnaswas  Bcrasxa  Maxer  Qopwyna  [lawmwe  CsoghanTabmnwya  Cosmectwanpabora  [pencrasnenwe  [narmst
3aKpLITh MeHIo UnTepdedic nporpammel TMowuck

Bknagka MasHas
3HEKOMCTBO C NIONLI0BATENCKMM

WHTEpdericom penakTopa Brnaaxa MnasHan oTp: 2 no NPM OTKDBITY A TaBnuLel. OHa NO3BONAET (OPMATHDOBATE AUEHIKN H AHHEIE B HUX, NPAMEHATL (UNLTPS!
ANEKTPOHHLX TabmL BCTABNATS (yHKuMA. 3AECE TA0KE AOCTYNHS! HEKOTODEIE APYTHE ONLMM, TAKHE KaK UBETOBEIE CXEMb, (yHKLMA DOPMATUPOBATE KaK WABNOM TABAMULI i TA
Cxavarts KaK Brnaaxa ®aitn OKHO OHNAIH-PEAAKTOPA INEKTPOHHBIX Tabniy;

Coswocruan patora g

Bxnagxa Berasxa

3awmTuTe
Brnaaxa Maxer
Co3nats Hosyio. Brnaaxa Popuyna
Brnaaxa flanwsie
Caenenus o Tabnuue Brnaaxa Ceoaran Tabniya
Brnaaxa CosmecTras pagota
JlononHuTensHbie napamerTpsl Bknaaxa Mpeacrasnenme

= T KX TS T
Brnaaxa Mnars - .} >

i Slaca:
B XKYFA-A-Q-0- EXTIEE @ YT X@2L= a § . f |
|

Basossie onepauui " ; .
C 1IOMOLb#0 STOfi BKAKH Bl MOKETE BHINOMHHTS CIEAYIOLME ASACTEHA
CoanaHme HOBOW INEKTPOHHOM

TaBAMUB! Nk OTKPITHE * 3ajasams Th0, pAcMe. CTMAb H UIBETA WONdTA
cyulecTsyiowen * BLIDABHUE NdHHbIe B AYeRKax,
Buipe3anie / xonuposarue / BcTaska o OBABNATH (paHMLILL ALK
AaHHBIX

« BCTABNATL (hyHKLIMY W COIAABATH HMEHOBAHHEIE AMANAI0:
TMeHa / NosTop aen A
Ormera / noeop pedcTes * BLINONHATL COPTHROBXY M (HMNLTPALIMIO AAHHBIX,

e « WIMeHSTH ODMAT NDEACTABNEHHS 4
ReficTaun ¢ nuctamun Merns o

UL « AOGABNATH MMM YAGNATS Aeiiky_CTROKH, €10

43T (POPMATUPOBaHHE SHEeK,
BcTaska BEPXHETO W HIKHETD

XonoHTUTYNoB * MCNONB3OBATH YCNOH

{61 K BBUAENEHHOMY AUANAIOHY RueeK

DOPMATHPOBANHE TEKCTA B AHOHKAX

Pucynox 18. Humepdghetic pazoena « Cnpasxa» o1 mabauy
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MO LKONa

Mnamne:

Tnassas  Beraska  Coswectias pabora

Wnrepdpeiic nporpammet
3HAKOMCTBO € NONL3OBATENLCKHM
wnTepdeiicom pegaktopa

3aKpbiTe MEHI0

npesenTaumit
Cravars kax Bxnaaxka ®aiin
Mevars Brnaaxa Maskas
Sawwmums Bxnaaxa Beraska

Brnaaka Cosmecthan pabota

Coanars HOBYIO. Brnagxa Mnaruke:
Bazoesie onepaumm

CBefeHns 0 npe3eHTalun )
Coaganne HOBOW NPE3EHTALMM WK

OTKpHITHE CyujecTByoueR

/ BCTABKA QAHHBIX,
oTmena / nosTop ReCTEMi

Pabora co cnanaamu

Ynpasnese cnainami
Hacrpoika napamerpos cnaiaa
Tpumenenie nepexonos
BCraska konoHTMTYNOS

MpocmoTp npesexTaumi

®opmaTHpOBaKe TeKCTa
BCTaBka W OPMATHDOBAHME TeKCTa
[loGasnerme MNepcchinoK
Coananme cnucxos

Konuposarine /oucTxa
hopmaTHpOBaHUR

TpesenTauyn. pptx
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Pucynox 19. Humepdgetic pazodena «Cnpasxa» 015 npezenmayutl
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3AK/IIOYEHUE

[lepenoBble 1M(MPOBBIE TEXHOJOTMH MPEAOCTABISAIOT 00pa3oBaTEIbLHBIM
OpraHM3alMsIM IIHPOKHE BO3MOXKHOCTH Il pocTa 3(PGEKTUBHOCTH Y4EOHOTO
poI1iecca.

[udposas obpa3oBarenbHas cpega CO3AAET YCIOBUS JUISI TOCTOSTHHOTO
po(heCCHOHANBHOTO Pa3BUTHUS U COBEPILICHCTBOBAHUSA, SIBISICTCS HOBBIM BBI30BOM
MEJarOrM4eCKOM AeSITEIbHOCTH, B TOM YUCJIE B BOCIIUTAHUU HOBBIX MOKOJICHUH.

Ilemaror nOJKEH HE TOJBKO HCHOJIB30BAaTh AKTYaJbHBIE METOIUKH,
ornepupoBaTh (yHIAMEHTAIbHHIMA U HOBEUIIMMHU 3HAHUSIMH, HO U TPUMEHSTH
B IIpolecce 00y4eHus COBPEMEHHBIE TEXHOJIOTUHA U MHCTPYMEHTHI.

[Ipumensiemble coBpeMeHHble LUPpoBble TexHoNornn B DI'UC «Mos
IIKOJIa» IOMOIYT YYHUTENSM Halled CTpaHbl Ha JeJie MCIOJb30BAaTh «HOBBIC
NEeJaroru4eckue NpakTUKU (HOBbIE MOJENHM OPraHU3alMu U MPOBEJICHUS y4eOHON
paboThl), KOTOpbIE paHEe HE MOIVIM 3aHATh JOCTOMHOTO MeCTa B MacCOBOM
0o0pa30BaHUM M3-3a CJIOKHOCTU UX OCYIIECTBICHUS CPEACTBAMH TPAJAUIIMOHHBIX
(OyMaXXHBIX) TEXHOJIOTHI KOMMYHUKAITUH U paboThI ¢ nHpOopMaruein» [2].

[Moncucrema «Pabota ¢ qokymeHTamMn» (cepBuc «Mowu (haiisibl») BBIMOIHSIET
MOJHBIA Ha00p (YHKIUNA, CBA3aHHBIX C OOJIAYHBIM XPAHEHHEM JIOKYMEHTOB,
paboToil € mpe3eHTalUs MU, TEKCTOBBIMU JIOKYMEHTaMH W TaOJHIaMH,
UCIIOJIb3yEeMbIMU B 00pa30BaTeNIbHOM OpraHu3aluy.

[Tonb3oBatenn ®PI'NC «Mos mKosia» MOTYT HE TOJIBKO CO3/1aBaTh U pabOTaTh
C JIOKyMEHTaM{ Ha IopTaje, HO W 3arpykaTb B CHUCTeMY CBOU (hailiibl, a Takxke
CKAUMBaTh JOKYMEHTHI M3 CHUCTEMBI Ha IEPCOHAIBHOE YCTPOWCTBO. YIIPaBIIssA
XPaHWIMIIEM JOKYMEHTOB, IIOJIb30BATEIM MOTYT OCYIIECTBISTH COBMECTHYIO
paboTy B paMkax o0pa3oBaTEIbLHON OpraHU3alliy, TPYIIIbI OpraHu3aIuil Wik Been
cuctembl. A ucnosbzyeMbie B OI'MC «Most mikosay» cpecTBa 00ecreueHust 3aiuThl

uH(pOpPMAIUU TApaHTUPYIOT 0€30I1acCHOE UCTI0JIb30BaHue cepBrca «Mou (aitiab».
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